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1. O6Lwme rnonoxKeHUs
1.1. Hactosiiee TllonoxeHuve paspaboTaHO B COOTBETCTBUMM C PefepasibHbIM
3aKOHOM 0T 29 fekabps 2012 roga Ne 273-®3 «O6 o6pa3oBaHMM B POCCUIACKON
®epepaumun», TNprkasoM MuHMUCTepcTBA 00pa3oBaHNA W HayKu POCCUIACKOWA
depepauun ot 23 aHeaps 2014 r. Ne 36 «O6 yTBepxaeHUn MNMopaaka npuema Ha
0byyeHne no o06paszoBaTe/bHbIM MNporpaMmMam CpefHero npogeccMoHasIbHOro
o6pasoBaHus»; [lMpukasom MuHUCTepcTBa 06pa3oBaHUS U Hayku Poccuiickoi
depnepaumm o1 11 gekabps 2015r. Ne 1456 «O BHeCeHUM M3MeHeHM B Mopamok
npuéma Ha o0y4yeHWe Mo obpasoBaTe/ibHbIM nporpamMmam CI1O, yTBepXXAEHHbIN
npuvkasom MuHKUCTEpCTBA 06pa3oBaHMst U Hayku Poccuidickon defepauum ot 23
AHBaps 2014r. Ne 36»; YctaBom MBINOY «[MepMCKMA HE(DTAHON Konnemx» (aanee
- Konnemx).
1.2. TIpnémHaa Komuccus ABNAETCA KOMNErvasibHbIM OpraHom, COo3faHHbIM /1S
OCYLLIeCTB/IEHMA Npoueaypbl Npuéma LOKYMEHTOB MOCTYNAaoLWMX B KOMNeLK U UX
3auncneHns. MpnémHas Komumcceus obecrneynBaeT COOMIOAEHME MpaB rpaxaaH Ha
0bpasoBaHMe, YCTaHOB/IEHHbIX 3aKOHOAATeNbCTBOM Poccuiickon  deaepaumu,
rNMacHOCTb M OTKPLITOCTb BCEX 3TanoB Npuéma.
1.3. HacTtosuee NonoxeHne pernameHTUpYeT HOPMMPOBaHME, COCTaB, OCHOBHbIE
Hanpae/eHNs AeAaTeNlbHOCTU M MOIHOMOYMA NpUeMHoOM  Komuccun TBIMOY
«[epMCKUIA HEPTAHON KONNemk» Ha NPOTSHXKEHUM BCEro CPOKa ee MoIHOMOYMIA U
ABNAETCA 0053aTeNIbHbIM /19 UCMOMHEHUA BCEMM €€ Y/IeHaMW.

2. TMopagok hopMmnpoBaHMs 1 CoCTaB NPUEMHOM KOMUCCUM

2.1. TprnémHaa Kommuccusa co3daétca NpuKasom AMpeKTopa Konneaxa CPoKoMm
Ha 1rog ons npoBefeHVs MPOOPUEHTaUMOHHON paboTbl U opraHM3auun nprema
rpaxgaH Ha o06yyeHve Mo 06pas3oBaTeNbHbIM MporpaMmamM, peasn3yemMbiM
Konnemkem, He nosgHee 1 dpespans.

2.2. Mpeacepatenem NPUEMHOM KOMUCCUN ABNAETCA AMPEKTOP KOMNMeLKa.
Mpeacenatens NPUEMHON KOMUCCUN:

- PYKOBOAUT BCeW [eATeNbHOCTb MPUEMHON KOMUCCUMN U HECeT OTBETCTBEHHOCTb
32 BbIMOMIHEHNE YCTAHOB/IEHHbIX KOHTPO/IbHLIX UWGP npuema, CobaeHue
npaBun npuema v apyrux HoOPMaTUBHbIX JOKYMEHTOB;

- ONnpeaensieT pexxnum paboTbl NPUEMHOM KOMUCCUM,

- pacnpefenset 06493aHHOCTM MeXAY Y/ieHaMn MPUEMHON KOMUCCUN.

2.3 OTBETCTBEHHbIM CEKpeTapéM KOMWUCCUM ABAAETCH NULO, HasHaYeHHoe
yncna negarormyeckux paboTHUKOB UM y4eBHO-BOCNMTATENIbHOIO NMepcoHana.
OTBETCTBEHHbIN CEKPeTapb NMPUEMHOWM KOMUCCUN:

- KOOPAVHUPYET [eATeNbHOCTb CTPYKTYPHbIX MOApa3fenieHnin, OCYLLECTBASOLLIMX
NMPOopMEHTALMOHHYIO paboTy;

- TOTOBUT K MybAMkKauuv npocneKkTbl U Apyrue peknamHo-MHGopMaLOHHbIe
marepuasbl;

- BeZIeT [1e/10NPON3BOACTBO NPUEMHON KOMUCCUN;

- OpraHu3yeT MH(OPMMPOBaHME MOCTYNaKoLLNX.
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2.4 B cocTaB NPUEMHOI KOMMUCCUM BXOAST TEXHUUECKME CEKPETAPU.
TexHNUYecKne CeKpeTapy NPUEMHON KOMUCCUM:

OCYLLECTBMAOT  NPOGOPUEHTALIMOHHYID 1 PeKNamHyl0  AesTeNbHOCTH,
Pa3bsCHUTENbHYO PaboTy MO NpaBu/iaM MpUeMa B KOMMeMK, NPUeM [0KYMEHTOB,
03HAKOM/IEHME abUTYPUEHTOB C YCTaBOM KOMNEOXa, NINLEH3NENA, CBUAETEIbCTBOM
O TroCyaapCTBeHHOW akkpeauTaumu, [lpaBunamMnm BHYTPEHHEro pacnopsaka
CTYAEHTOB KOMMeMXKa, CO3[aHNe KOMMbIOTEPHON 6a3bl AaHHbIX [AOKYMEHTOB
abVTYPUEHTOB, MOJTyYaeMbIX B NMPOLIECCe Npuema.

3. OpraHuszaumsa paboThbl

3.1 TlpuémHad Kommuccua paboTaeT B CrneymasibHO BblAeNeHHOM MOMELLEHUN.
[MomeLLeHne LOMKHO ObITb OCHALLEHO COOTBETCTBYHOLUMM KO/IMYECTBOM Mebenn,
0(hopMNIeHO HOCUTENAMU UH(OPMALMK O npasBuiax npuéma, o CrneynanbHoCTAX, O
XapakTepe y4ebHOro npouecca.

3.2 C Ue/nbl0  03HaKOM/IEHMS MOCTynawwWmMx W poauteneid  (3aKOHHbIX
NpefcTaBuTeNlen) C  YCTaBOM KOMNempKa, JIMUEH3Mel Ha MpaBo  BefeHWS
obpasoBaTe/lbHON  [eATeNlbHOCTW, CO CBWAETE/NILCTBOM O OCYAapCTBEHHOM
aKKpeauTaumu no KaK 0 n3 crneumanbHOCTeR, LOKYMEHTaMu,
pernameHTUpYLWMMN  OpraHu3aumio  06pa3oBaTe/lbHOro npouecca, npueMHas
KOMUCCUA KOJINedXa OCYLUEeCTBMAeT pasMellleHue WHgopmauuy Ha CTeHge U
ouumanbHOM cainTe Kosnemka B CETU VIHTEPHET.

3.3 [lo Hayana npnema AOKYMEHTOB NpuemMHas KOMUCCUA:

- paspabartbiBaeT NpaBuna npuemMa B KONELX;

- 00bABNSET MepeyeHb CrneuMasbHOCTEN UM KONUMYECTBO MeECT A1s Mpuéma Ha
MepBbI KypC;

- NOAroTaB/IMBAET 6/1aHKWN [LOKYMEHTOB.

3.4 B nepuof npuema AoKymeHTOB (He nosgHee 20 mioHa no 20 asrycra, npu
Npo4NeHnN nprema - [0 25 fekabps) nprueMHas KOMUCCUS:

- OCYLLECTBNAET MpuUeM [OKYMEHTOB OT MOCTYMNatoWmMX C perucrpaumend ux B
COOTBETCTBYHOLLEM XXYPHa/Ie 1 BblAayelt pacrnuckmn o npueme LOKYMEHTOB;

- MpoBepseT MOA/IMHHOCTL (4OCTOBEPHOCTb) [OKYMEHTOB, MpeACcTaBIseMbIX
nocTynaroLLmMmu;

- 3HaKOMWT MOCTYNawLlWMX C TMNepevyHeM peasim3yeMblX 006pa3oBaTesibHbIX
nporpaMm W KX COAEep)KaHWem, C npasuWnamy npuema, € y4dpeauTenbHbIMU U
MpaBoyCTaHaBNMBaOLLMMM JOKYMEHTaMK, CO CPOKaMu NpeLCcTaB/IeHns opurnHana
NOKYMeHTa 06 06pa3oBaHuy;

- ©Xe[HEBHO pa3MeLLaeT Ha ojmumMasbHOM cainTe Konsempka U MHHopMaLiOHHOM
CTEHZEe MPUEMHON KOMUCCUM CBEAEHMS O KOMYEeCTBE MOAAHHbLIX 3asB/IEHUIA NO
KaDKZOW CrieumanbHOCTY;

- obecneumBaeT (hYHKUMOHMPOBaHUE CneurabHbIX TeNe(OHHBIX TMHWIA 1 pasfena
cavita /11 OTBETOB Ha 06paLleHns, CBA3aHHbIe C MPUEMOM TpaXKaaH B KOMNeMmK;

- (POPMUPYET NINYHOE [e/10 NOCTYNakoLLEero.

3.5 Ha aTane 3auncneHuns npmMeMHas KOMUCCUS:



- MPOBEPSET MOMHOTY KOMIM/EKTa AOKYMEHTOB U HalMume opurmHana AoKyMeHTa
06 06pa3oBaHMN B IMYHOM [efle KaXA0ro nocTynaroLLero;

- COCTaB/MSIET CMMCKMN NOCTYNAKOLLMX, PEKOMEHAO0BAHHbIX K 3a4NCNEHNIO;

- (hopMMpyeT MpPOeKT MpuKasa O 3a4MCNEeHUMN C YyKasaHWeM cpegHero 6anna
[IOKyMeHTa 06 06pa3oBaHuu;

- Ha cregyownin pabounii aeHb Mnocne n3faHna pasMeLlaeT npukas o 3a4nCcieHnm
C noamMu/bHbIM CMUCKOM MOCTYNalWMX Ha WHPOPMAUNOHHOM CTeHAE U
ohmuUmanbHOM caliTe Konnempka;

- NPU HaNN4YMK CBOOOAHBLIX MECT rOTOBUT MPOEKT MpuKasa O MPOASIEHNM CPOKa
nprema JOKYMEHTOB 1 NPOAOKAET UX NMPUEM.

3.6 PelleHVss MPUEMHON KOMUCCUM MPUHMMAKOTCA B CTPOrOM COOTBETCTBUM C
AEACTBYIOLMM 3aKOHOAATENbCTBOM, NIOKa/IbHbIMW aKTaMu KonnemXa NpPOCTbIM
O0/bLUNHCTBOM r0/10COB (NMPU HaMunm He MeHee 2/3yTBEPXAEHHOION COCTaBa), B
TOM 4yMcne nNpu  BO3HWKHOBEHWWM  BOMPOCOB, HE  MNPeAyCMOTPEHHbIX
COOTBETCTBYHOLUMMM AOKYMEHTAMMU.

4. [JoKyMeHTauus rnpueMHOn KOMUCCUN

4.1 [ns nposefeHNs NMPUEMHO KaMmnaHUW roToBUTCA Creaytoas 61aHouHas
[AOKYMeHTauus:

- 6naHKKM 3as8BNeHNI O NpremMe B 06pa3oBaTe/IbHOE YUPeXaeHWE;

- PerncTpaumoHHble XXypHasibl (Ha KaKayto 006pa3oBaTesibHy0 nporpammy);

- GnaHKM pacnmcok o npuemMe LOKYMEHTOB.

4.2  PeructpauuoHHbIA  >KypHan  ABMSETCA  OCHOBHbIM  [JOKYMEHTOM,
OTpaKaroLWMM CBeAeHUA O MOCTynalwmx ¢ MOMeHTa Mnojayn LOKYMEHTOB [0
3a4MCNeHNst B KONNeMK WM BO3BpaTa [AOKYMEHTOB. PermcTpauyOHHBIA YXypHaT
BEAETCA MO KaKAOW cneumanbHOCTU. B [eHb OKOHYaHWs npuemMa [OKYMEHTOB
XKYPHa/bl 3aKPbIBAKOTCA MTOrOBOW YEpPTOM C NOAMUCLI0 OTBETCTBEHHOIO CEKPeTaps
MPUEMHON KOMWUCCUMWM /4neHa MpUEeMHON KOMMCCUW. B cnydae npof/ieHns cpoka
npvemMa [OKYMEHTOB [MOC/e WTOroBOM 4epTbl MNPOCTaBMAKTCA PEKBUUTDI
COOTBETCTBYIOLLEro nNpuKasa W MPOAO/HKAETCA perucrpaums  nofaBaemblx
AOKYMeHTOB. OKOHYaHMe npueMa [OKYMEHTOB BHOBb 3aKpbIBaeTCA WTOrOBOM
YepTOi. PerncTpaumoHHble >KYpPHa/Ibl XPaHATCA Kak [OKYMEHTbl CTPOroi
OTYETHOCTW.

43 Tlpn /MYHOM nNpeAocTaBNeHUV [OKYMEHTOB MOCTYNaroWmMM  [aeTcs
pacnucka 06 ux npueme. Pacnucka O npveme AOKYMEHTOB COAEPXWUT MOJHbIN
nepeyeHb AOKYMEHTOB, MOJTyYEHHbIX OT MOCTYNatoLWwero (BKIYas JOKYMEHTbI, He
ABnAloLWmMecs  06a3aTeNlbHbIMM - MPWM NOCTYM/JIEHUA U NpPefoCTaB/eHHble
MOCTYNatoLWyMM Mo CO6CTBEHHON MHULMATMBE).

4.4 CocTaBnseTca PevuTUHT, (UKCUPYIOLWWIA CpeaHniA 6ani nocTynaroLwmx o
o6LieobpasoBaTe/ibHbIM  NpeAMeTaM, CofepXawmmcs B NpPeAcTaBNeHHbIX VMU
OKyMeHTax 06 o06pa3oBaHMW. [laHHbliA PEWTUHI COCTaBMSETCA MO  KaXoM
CneunanbHOCTU OTAENbHO U COAEPXKUT Cnefytolime CBefeHuA: (amMunns, Ums,
OTYECTBO MOCTynaroLlero (mocnefHee nMpu Hannyum), cpefHUiA 6ann (BblIBOAUTCA
Ha OCHOBaHWM OLEHOK MpPefoCTaB/IEHHOro MOCTynalowWmM [JOKyMeHTa 06



obpasoBaHun). Tpyn 3a4nCneHnnM BeAOMOCTb CO CpefHVMMK 6Gannamu SABNSieTCS
OCHOBHbIM  [IOKYMEHTOM /11 MNPUHATUSA  PeLleHMs  MPUEMHON  KOMUCCUW.
OTBETCTBEHHOCTb 3a MPaBU/ILHOCTb COAEPXALUMXCH B BeAOMOCTU CBeAEHWUA O
cpefHeM Oannie KaXAOro MOCTYMatoWero HeceT OTBETCTBEHHbIN CeKpeTapb
MPUEMHON KOMUCCUN.

45 Pabota NpPUMEMHOM KOMUCCUM OCGOPMAAETCH MPOTOKOMaMKM, KOTOpble
NoAnNuCbLIBAtOTCA NpeacedaTesieM W OTBETCTBEHHbIM  CEKpeTapéM  NPUEMHON
KOMWUCCUMW.

4.6 PaboTa NPUEMHON KOMMUCCUW 3aBepLUAeTCA OTYETOM 06 MTOorax npuéma Ha
3acefiaHum legarornyeckoro coeeta Kosemka.



